Important Notice: In order to apply for a tutoring session, you must submit your Tutoring Session Sign-Up form by 10pm on Saturday of the week prior to the desired session (ie: If you want to schedule a tutoring session for Tuesday of Week 5, you must submit your form by 10pm on Saturday of Week 4).  Any forms received after this deadline will NOT be recorded.
Directions for Scheduling a Tutoring Appointment
1. Go to http://www.alumnischolarsclub.org/p_tutoring.php
2. Scroll to the bottom of the page and select the subject of the class desired from the drop down menu.  (ie: “Math”)

3. Chose the class, tutor, and time desired for session from table.
4. Once you have chosen your time and tutor, click the link above the table to fill out the Tutoring Session Sign-Up Form.  Note: You must fill a separate form for each tutoring session desired.
5. Emailing a tutor before submitting the Tutoring Session Sign-Up form does NOT confirm a scheduled session.  You MUST submit The Tutoring Session Sign-Up form in order to register for a session.
6. After submitting your form, you will be contacted by your tutor to arrange a location for your session.  

7. After you receive a confirmation from your tutor, you are responsible for emailing him/her the details of your questions and any extraneous information about your class.  Please be very clear in your email about your exact questions as your tutor may need to prepare materials in advance of the session.

8. Following your session, you must fill out a Tutoring Program Confirmation Form which you will receive from your tutor.  Turn this form into the hanging folder outside Michelle Weyek’s cube in the ASC Office in the James West Alumni Center no later than 48 hours after your session.

